	Gaia House Application Form for the Position of Temporary Part Time 
Team Support Officer 

	[image: image1.png]GAIA HOUSE

INSIGHT MEDITATION IN THE BUDDHIST TRADITION







General Information

	Name
	
	
	Date
	

	Address
	
	
	Telephone No
Mobile
	

	Postcode
	
	
	Email
	


Citizenship: ____________________________________________ 
(Evidence of Citizenship/Nationality will be required if invited to interview)
Do you hold a full driving licence?

Yes/No

Please note that you can attach your CV to this application but only as a supporting document. Please complete as much of the form as you can – applications in which answers to our questions simply refer to an attached CV will not be considered. 

Have you ever applied for any other positions at Gaia House? YES/NO (circle or delete as appropriate)
	If yes, please give information of those positions and dates of application. 




Are you related to or do you know any of the staff currently at Gaia House which may present a related party interest in your application? YES/No (circle or delete as appropriate)
	If yes please state who they are and the nature of your relationship




Work Experience
Please give details of your most recent work experience, first indicating any current responsibilities and referring in particular to skills which match the Job Description or Person Specification, and then work backwards through your career.
Education and Training 

Please give details of your educational background and also any training particularly relevant to the role for which you are applying.
	


Retreat Experience 

Please give details of your silent meditation retreat experience, specifying dates, durations, teachers, traditions and if possible, venues.

	


Applicant Statement:

Please state what interests you about applying for this post. With reference to the Job Description and Person Specification, please demonstrate how your experience, skills and abilities are applicable to this role. Please ensure that you reference the Job Description and Person Specification when submitting your applicant statement. 
References

Please give details of two referees, one of which should be your present or most recent employer (they will not be contacted unless you are offered this post).
	Name:

Relationship to you:

Address:

Email address:
Telephone:
	Name:

Relationship to you:

Address:

Email address:
Telephone:


Signature__________________________________
Date______________________

We care about the personal information you give us and any information you disclose on this form is held on file for administration purposes only and is viewed and accessed only by appropriate members of staff.  For further information please see our Privacy Statement on our website.

Important Applicant Information:

Please return your completed application form via email for the attention of Sarah Abdy, HR Manager at Gaia House to the following email address (admin@gaiahouse.co.uk).  Please do not send postal applications unless arranged with the HR Manager. For further information and assistance you can also telephone Sarah confidentially on her direct line - 01626 323881.
Closing date for Applications: Strictly 12pm midday on Monday 28th October 2019
Shortlisting to be completed by 1st November
Interviews to be held on 8th November
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